
SAP Business Intelligence Reporting

Introduction

Washington State HRMS Business Intelligence (BI)

BI Power User Workshop Materials

General Topics – BI Power Users



BI Power User Workshop - Introduction 2

Introduction
Welcome to the BI  Power User Workshop

Introductions:

 Instructor:  DOP Staff

 Participants

Prerequisites:  

 BI Non-Financial Power Users have reviewed 

Sections 1 through 12 of the BI Self-Paced Learning 

Materials.
http://www.dop.wa.gov/payroll/HRMS/Training/Pages/BusinessIntelligenceTraining.aspx

 BI Financial Power Users have reviewed 

Sections 1 through 13 of the BI Self-Paced 

Learning Materials.
http://www.dop.wa.gov/payroll/HRMS/Training/Pages/BusinessIntelligenceTraining.aspx

Continued…

http://www.dop.wa.gov/payroll/HRMS/Training/Pages/BusinessIntelligenceTraining.aspx
http://www.dop.wa.gov/payroll/HRMS/Training/Pages/BusinessIntelligenceTraining.aspx
http://www.dop.wa.gov/payroll/HRMS/Training/Pages/BusinessIntelligenceTraining.aspx
http://www.dop.wa.gov/payroll/HRMS/Training/Pages/BusinessIntelligenceTraining.aspx
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Introduction, Cont…
The Objectives of the BI  Power User Workshop are:

 Provide an overview of BI 

 Provide an overview for creating ad hoc queries using the BEx Query Designer

 Provide an opportunity for BI Power Users to develop ad hoc queries in BI with the 

assistance of BI report developers

Continued…

The BI  Power User Workshop is intended to provide BI Power Users with basic steps for 

creating ad hoc queries using BEx Query Designer.

The BI  Power User Workshop does not include intermediate or advanced ad 

hoc query topics.

Intermediate or advanced topics may be posted as a supplemental to the 

Business Intelligence Workshop materials as they become available on the 

Business Intelligence website:

http://www.dop.wa.gov/payroll/HRMS/Training/Pages/BusinessIntelligenceTraining.aspx

http://www.dop.wa.gov/payroll/HRMS/Training/Pages/BusinessIntelligenceTraining.aspx
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Introduction, Cont…
Topics covered in the BI  Power User Workshop 

include:

Business Intelligence 

Business Explorer (BEx)

BI  Security

BI  Environment

BI  – What it is / is not

BI End User vs BI Power User

HRMS Portal vs SAP GUI

BI  Overview

Ad Hoc Query Considerations

Is BI the Best Source for my Ad Hoc Query?

Which InfoProvider Should I Use?

BI  Environment Overview

How Often is Data Updated in BI?

BI  BEx Tools Overview

What is BEx?

BEx Query Designer Overview

BEx Query Analyzer Overview

BI  Security Overview

Structural Authorizations

Security Variables

Accessing BEx Tools via SAP GUI

Change BI Password via SAP GUI


